CLASS DESCRIPTION

With PPL’s free, eight-week Office
Specialist training program, you'll build
computer and professional skills online to
prepare for positions with a wage range of
$15-%$21 an hour.

Upon graduating, you'll be prepared to
work for Hennepin County, providing
customer service, as well as organizing
and preparing materials to support County
services.

THIS IS FOR YOU IF YOU:

Contact us for program dates

¢ Have a high school diploma or GED
and hours!
® Have one and a half years of clerical
office experience (college coursework
may be considered for a portion of the
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